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JOB POSTING DETAILS

Employer
Ontario Bushplane Heritage & Forest Fire
Education Centre (Canadian Bushplane
Heritage Centre)

Job Title Facilities Manager

ES Job ID 12681

Date Posted May 19, 2022

Job Type RI

Duration Part-time

Location NA

Closing Date June 2, 2022

Job Overview - Description & Duties

The Facilities Manager will manage the safe and prudent operation of the facility, including repairs, project management, safety and
maintenance systems and coordination of work. The Facilities Manager will be responsible for identifying capital projects and
managing the annual maintenance budget.

Responsibilities and Duties:
(Responsibilities identify primary reasons for the position, while duties explain performance)
- Manages and coordinates staff, volunteers and contractors to ensure Maintenance tasks and projects are completed professionally
and in a timely
manner;
- Develops and implements systems and processes to ensure the proactive maintenance and management of the physical plant;
- Ensure health and safety policies and procedures are in place and followed by staff, contractors, vendors and volunteers. Manages
Health & Safety training for staff;
- Conducts monthly safety and emergency equipment check and addresses any deficiencies;
- Participates in the Health & Safety committee;
- Manages annual capital and maintenance budget;
- Produces and maintains maintenance and equipment records, including but not limited to, quotes, invoices and warranties;
- Participates in the monthly Property Committee meeting;
- Manages and coordinates the aerodrome operation;
- Maintains relationships with contractors and other stakeholders;
- Oversees the management of outdoor spaces, including lawn maintenance and snow removal;
- 0ther duties as may be assigned by the Executive Director from time to time

Working conditions and environment
- This is a part-time position, paid hourly;
- Hours of Work is based on individual putting in whatever time is necessary to do the job (an anticipated 25 hours per week);
- Two weeks paid vacation.

Disclaimer
This job description indicates the general notice and level of work expected. It is not designed to cover or contain a comprehensive
listing of activities, responsibilities or duties required by the incumbent. Incumbents may be asked to perform other duties as required.
Because of the changing nature of work and the work to be done, the job description can be changed or altered by the Company, as
required.

Required Skills



Accountabilities (What the employee is to be held accountable for).
- Interaction with the public, external agencies and authorities, suppliers, contractors and staff shall result in positive acts and actions;
- The employee shall obtain, maintain and retain all required licenses, certificates, and documents required of the position;
- Manages staff /volunteers and systems to ensure that they produce the mandated/directed results in an accurate and timely fashion;
- Ensures that maintenance and operational procedures comply with legislative and manufacturer's requirements and CBHC objectives;
- Ensures work is performed in safe manner according to the occupational health & safety act and CBHC health and safety policies;
- Ensures staff adheres to all applicable policies, guidelines, procedures, regulations and standards as prescribed by CBHC policies;
- Ensures that records are organized, accurate, safely stored and available when required.

Other Requirements

Job Specifications (A profile of the human characteristics needed by the job).
- Repair and maintenance experience, including plumbing, electrical, heating/cooling and general upkeep;
- Ability to manage a budget and develop proactive systems and accurate records;
- Management experience in facility operations and maintenance;
- Working at Heights and Lift ticket certifications;
- Health & Safety Certificate an asset.

How to Apply

Please send resume:
By email
finance@bushplane.com

By phone
705-945-6242


