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Course-Based Research Application Form

INSTRUCTIONS:
Course-based research (CBR) is defined as minimal risk research that occurs within the context of a specific course offering and that involves an assigned research activity.  The primary purpose of CBR is pedagogical, such as providing students with exposure to research methods in their field of study.  See Guidelines for Ethical Review of Course-Based Search Involving Human Participants for a definition and examples.  The potential risks to participants require that protocols and consent processes of CBR be reviewed by the Sault College Research Ethics Board (REB).  Complete and submit the application form to the REB as a signed soft copy (electronic copy). 

All research must follow the guidelines in the Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans (2022) or TCPS 2 (2022) and the First Nations principles of OCAP (Ownership, Control, Access, and Possession) for research involving Indigenous participants.

PLEASE NOTE:  No research with human participants is to commence prior to receiving REB approval.  

COURSE & RESEARCHER INFORMATION:
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	Course Information

	Program Name and Number:
	

	Course Code and Name:
	

	Faculty Researcher:
	

	Term:
	

	Date:
	

	Project Title:
	


 
	Student Researcher(s) Information

	First Name
	Last Name
	Student No.
	Sault College Email Address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
1.  RESEARCH PROJECT INFORMATION

	Expected Start Date:
	
	Expected End Date:
	

	

	Summary of Proposed Research Project:  Briefly explain the purpose of the research and the problem the research is aiming to address below

	

	

	Research Methods:  Indicate which methods will be used for research in this project. Select all that apply.

	☐
	Survey – online (e.g. Google Forms)
	☐
	Survey / questionnaire – Researcher-led

	☐
	Focus groups
	☐
	Interviews

	☐
	Observation
	☐
	Analysis of social media data

	☐
	Other:
	
	

	

	Briefly describe how these methods will be used in the research project

	

	

	The following are attached to this application.  Select all that apply

	☐
	Survey / questionnaire questions

	☐
	Focus group questions

	☐
	Interview script

	☐
	Other:  Please specify

	

	Note: Research must demonstrate respect for the participant, and should be sensitive to the needs and characteristics of the participant(s), such as age, gender, sexuality, ethnicity, culture, religion, disability or social class. Please consider that it is possible some questions may be triggering to participants.

	

	2.  PARTICIPANTS INVOLVED IN RESEARCH

	

	Research Participant Characteristics: Briefly describe the characteristics of research participants (e.g., age range, gender, institutional affiliation, etc.)

	

	

	Participant Recruitment:  Indicate the methods by which participants will be recruited.  Select all that apply.

	☐
	Email
	☐
	Posting on social media platforms (public or closed group)

	☐
	Posting flyers on bulletin boards
	☐
	Word-of-mouth

	☐
	Telephone
	☐
	Online discussion board posts

	☐
	Message via messaging applications
	☐
	Other: Please specify

	

	Briefly describe how these methods will be used to recruit participants

	

	

	The following recruitment instruments are attached to this application.  Select all that apply

	☐
	Email / Message script
	☐
	Flyer / Poster

	☐
	Telephone / Word-of-mouth script
	☐
	Social media / online discussion board post

	☐
	Other: Please specify
	
	

	

	Note:  For many recruitment methods, institutional permission must be sought in advance.  For example, permission may be required to post a notice on a bulletin board in an institution or organization, to post an online notice in a closed group or page on a social media platform, or via list serves (email distribution lists).

	

	Relationship between researchers and participants:  Indicate the relationship between the student researchers and research participants.  Select all that apply

	☐
	Student peers
	☐
	Friends / Relatives

	☐
	Professional colleagues
	☐
	No relationship

	☐
	Other: Please specify

	

	3.  RISKS ASSOCIATED WITH PROPOSED RESEARCH

	

	
	Yes
	No

	Are there any physical risks (e.g., chance of physical injury) for participants?  
	☐
	☐

	Are there any psychological risks (e.g., feeling demeaned, embarrassed, worried, upset, stressed) for participants?
	☐
	☐

	Are there any social risks (e.g., possible loss of status, privacy and / or reputation) for participants?
	☐
	☐

	Are the overall risks greater than those risks encountered by participants in everyday life?
	☐
	☐

	




	If the answer is ‘Yes’ to any of the above questions, explain the degree of risk below.

	

	

	NOTE:  CBR should be minimal risk research.  If participants could experience psychological risk, provide a list of supports and contact information should participants wish to access them.

	

	4.  PLAN FOR OBTAINING INFORMED CONSENT

	

	Explain below how informed consent will be obtained from participants. Select the mechanism(s) by which consent will be obtained.

	

	☐
	Separate consent form
	☐
	In survey

	☐
	Other:  Please specify

	

	Are participants competent and able to understand and consent to participate in research?

	☐
	Yes
	☐
	No. If not, describe the alternate source of consent.

	

	Do participants have the right to withdraw at any time during the research project?

	☐
	Yes
	☐
	No.  If not, explain here.

	

	5.  ENSURING CONFIDENTIALITY OF DATA

	

	Data confidentiality: Indicate the methods that will be taken to ensure confidentiality of the data.  Select all that apply.

	☐
	Participant names not recorded
	☐
	Participants identified by initials / numerical code

	☐
	Other:  Please specify

	

	Data storage:  Indicate where anonymous / anonymized data be stored.  Select all that apply.

	☐
	Encrypted USB / memory stick
	☐
	Secure online site (e.g., College server)

	☐
	Other:  Please specify

	

	Is there a plan to destroy participants’ data at the end of the project?

	☐
	Yes
	☐
	No.  If ‘No’, explain why not.

	




	6.  COMPLETION OF TCPS 2 CORE-2022 TUTORIAL

	

	Have all student researchers completed the Tri-Council Policy Statement (TCPS 2) CORE-2022 (Course on Research Ethics) and provided a Certificate of Completion to the faculty researcher?

	☐
	Yes.
	☐
	No. If ‘No’, explain the plan to complete prior to commencement of research

	

	Has the faculty researcher completed the Tri-Council Policy Statement (TCPS 2) CORE-2022 (Course on Research Ethics)?

	☐
	Yes. 
	☐
	No. If ‘No’, explain the plan to complete prior to commencement of research 

	



STUDENT ATTESTATION:
All student researchers agree to comply with the requirements of the Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans (2022).  Student researchers will notify their faculty member (faculty researcher) immediately if an untoward or adverse event occurs in the conduct of the course-based research, or if data analysis or other review reveals undesirable outcomes for participants.

	Student signature:
	
	Date:
	

	Student signature:
	
	Date:
	

	Student signature:
	
	Date:
	

	Student signature:
	
	Date:
	

	Student signature:
	
	Date:
	

	Student signature:
	
	Date:
	



FACULTY ATTESTATION:
The faculty researcher accountable for this project attests that the Application and supporting documents have been reviewed for compliance with the Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans (2022) and meet the requirements of ‘minimal risk’ research.  Any required organizational approval will be obtained prior to the commencement of participant recruitment.  The faculty researcher will notify the REB if an untoward or adverse event occurs in the conduct of this research or if there is a change in research protocol.

	Faculty researcher signature:
	
	Date:
	




SUBMISSION CHECKLIST:
The following are attached to this Application:
	☐
	Participant recruitment instrument(s) (e.g., email message, poster with QR code, social media post, script if recruiting in person or via telephone, etc.)

	☐
	Informed consent – separate form or section that will be read and signed / agreed by each participant

	☐
	Proposed survey / interview / focus group questions with list of participant supports (if applicable)
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